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Policy Objective
(A) To provide guidelines for operating West Kempsville Youth Athletics’ (WKYA) concession stand.

(B) To ensure volunteers understand their responsibilities. 

(C) To ensure the concession stand is certified for operation by the City of Virginia Beach Department of Heath.

(D) To ensure the concession stand is operated in accordance with the City of Virginia Beach Department of Health.

Policy
1. WKYA Board of Directors will appoint a Concession Stand Coordinator.  This person has the authority to allocate WKYA funds, in the amount no to exceed the approved budget line item, to stock and restock the concession stand and has the following responsibilities:

a. Schedule necessary health inspections by the City of Virginia Beach Department of Health.

b. Ensure the concession stand is certified by the City of Virginia Beach Department of Health prior to use.

c. Ensure guidance is posted/available in the concession stand explaining guidelines for sanitary food preparation and sales.

d. Ensure “Opening” and “Closing” guidelines are posted/available.

e. Ensure a volunteer list is available in the concession stand for reference by the duty WKYA Board Member.

f. Ensure the concession stand is stocked.

g. Ensure the concession stand is cleaned and closed at the end of the season.

h. May set up satellite concession stands as desired.

i. Bring and construction desires/requirements to the attention of the WKYA Board of Directors.

2. Volunteers will operate the Concession Stand.  If a team rotation is desired to affect this, the concession stand coordinator shall inform the Seasonal Sports Coordinator with enough lead-time so Coach/Team-Moms can be informed.  At least one of the volunteers will be an adult (18 or older).

3. Only WKYA Board Members and concession volunteers may enter the concession stand. 

4. Concession Stand keys may be issued to select volunteers with WKYA Board of Director’s approval. 

5. WKYA Board members are authorized to issue complimentary drink and snacks to volunteers.  

6. WKYA Board Member may adjust prices as necessary to move prepared items before the concession stand closes.

7. The concession stand phone may only be used for emergency calls.

8. The WKYA Treasurer will establish a method of issuing/picking up the concession cash box.  NO MONEY WILL BE LEFT IN THE CONCESSION STAND OVER NIGHT.

9. No trash/garbage will be left in the concession stand over night.

PAGE  
1

